How To Forward Email From a GoSmallBiz
Web Site

© Small Business Pioneers, Inc.
Published April 2009

In these steps you will create a special email egidcalled asmail forwarder which will receive email and
automatically forward that email to another eméi@ss you specify. The following steps demonstrate to
create an email forwarder calledhf o@ our domai nname. comto forward email to

exanpl e@mal | busi nesspi oneer s. com Be sure to use your own personal email address.

Log into your GoSmallBiz.com account and perform fibllowing steps:

Click "Open Member Menu" in the upper right carnéthe web page

Click "My Website" from the drop down menu

Click "Click here to begin” in the middle of theb page

Click "Email Administration" in the Overview memun the left edge of the web page

In the QmailAdmin main menu, click "New Forwaiid'the second set of menu options
In the first blank enter the email forwarder adrdesired; for example, 'info' to create
info@yourdomainname.com
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7. In the second blank, enter your existing emadkresis to receive forwarded email messages; for pleam
example@smallbusinesspioneers.com

8. Click Add to create the email forwarder.

9. Click Main Menu if you are finished adding forwars. Otherwise, click Add New Forward to create
additional email forwarders

Ok, all finished!

In this example, all email messages sent to info@yamainname.com will now be forwarded to
example@smallbusinesspioneers.com. Please reméonbse your own unique email address, not
example@smallbusinesspioneers.com. We recommetirtgsep an 'info’ and 'support' email address et¢hast.

Small Business Pioneers, Inc helps businessesdsatine best in affordable web technology withoisting
people nuts. Please direct inquires, comments aggkstions for articles tanizdev@smallbusinesspioneers.com
and visit our web sitehttp://www.smallbusinesspioneer s.com to see our expanding set of FREE tips and more.



